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I. O0mme NoI0KEHHUS

1.1. Hacrosimee [Tomoxenne o nopsake 06paboTku nepcoHaNbHBIX JIaHHBIX PAOOTHHKOB
(nanee — Ionoxenune) Mucruryra dusuxu JJHL] PAH pazpaboTaHo B COOTBETCTBHH C
TpynoseM komekcoM Poccutickoit @enepanyn ( riasa 14), Korctutynue# Poccuiickoi
®enepannu, T paxkaanckum KogekcoM Poccutickolt @enepanmnn, @enepanbaemy 3akoHOM «O0
urbopManin, HHHOPMAIHOHHBIX TEXHOMOTHSX ¥ 0 3alllATe HHpopManuny, OernepalbABM
3axoHOM «O TIEPCOHANBHEIX JaHHEIX», lIpaBunaMy BHYTPEHHETO TPYAOBOTO PacTIOPsKa
Oprasu3anm.

1.2. lens paspaborku [lonoxenng — onpeaencHue nopsaka 00paboTky NEPCOHANBHEX
NaHHBIX pabOTHUKOB HHCTHTYTA; obeciedeHre 3alIuTel TpaB H cBoDO1 pabOTHHKOB HHCTHTYTa
npH 06paboTke X MEePCOHATBHBIX JaHHBIX, @ TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JTHII, IMEIOIIHX JTOCTYTI K NEPCOHAIBHBIM JaHHBIM paOOTHHKOB HHCTHTYTA, 3a
HEBBINIOTHEH)E TPeOOBaHNH HOPM, PErYIHPYIOMHNX 06paboTKy M 3aIIHTY MePCOHATBHBIX
JTaHHBIX.

1.3. ITopsmok BBOAA B AeHicTBHE H H3MeHeHHSs [lonoxeHHs.

1.3.1. Hactosimee IMonoxeHne BCTYTaeT B CHILY ¢ MOMEHTA €0 YTBEPKACHHS THPEKTOPOM
WHCTHTYTa M JeHCTBYET OeCCpouHO, 0 3aMeHBI €ro HOBBIM [TooxeHueM.

1.3.2. Bee u3mernenns B [lonmoxeHne BHOCATCS TPHKA30M HHCTHTYTA.

1.4. Bce paboTHHKH HHCTHTYTA JOJKHEI GBITH 03HAKOMIIEHBI ¢ HacToAmMM [lonoxkerneM mox
POCITHCE.

1.5. Pexxum KOH(DUIEHIHATEHOCTH TIEPCOHATBHEIX JAHHBIX CHUMaETCs B CIydasxX uX
00e3THYHBAHHS U TT0 HCTEIECHUH 75 NIET cpoKa WX XpaHEHHUs, HITH IIPO/IIeBAETCSA Ha OCHOBaHUHA
3aK/TIOYEHNS IKCTIEPTHOH KOMHCCHH WHCTHTYTA, €CITH HHOE HE OIpeIeIeHO 3aKOHOM.

II. OcHOBHBIE MOHSTHS H COCTAB MEPCOHAIBHBIX JAHHBIX pA00THAKOB
2.1. Ins neneit HacTosero I1omoxeHusT HCIOMB3YIOTCS CACIYIOMIME OCHOBHBIE TOHATHS
— IEPCOHATbHEIE JaHHBIe paboTHHKA — mobas nHpopMaIis, OTHOCAINAACA K ONPEAEICHHOMY
FITH OTTpeieIIeMOMY HA OCHOBaHMH TaKoil WHpopMauuM paboTHHKY, B TOM YHCIIE €ro QaMuIns,
HMsI, OTHECTBO, 'O, MECAIl, JaTa H MECTO POXKAEHHs, aJpec, CEMEHHOE, COMHAIBHOE,
MMYIIECTBEHHOE NONOKeHwue, 00palosanwue, npodeccus, JOXOIB, Apyras uHbopManus,
HeoOxoauMas paboTOXATENIO B CBSA3W C TPYAOBBIMH OTHOIICHUSMH;
— 00paloTKa NePCORANBHEIX AAHHEIX — cOOp, CHCTeMATH3ANAS, HAKOIUICHUE, XPAHEHHUE,
yrouHenue (0OHOBIEHHE, H3MEHEHHE), HCTI0/Ib30BaHKE, pacpocTpateHue (B TOM YHCIIE
nepenaya), 00e3mMuMBaHve, 6I0KHPOBaHKUE, YHHYTOKEHHE NTEPCOHATBHBIX JaHHBIX pabOTHHKOB
Oprasusanuu;
— KOHQUIEHIMaIBHOCTS NEPCOHANBHBIX aHHBIX — 00g3aTensHoe U1 cobImoNe N
Ha3HAYEHHOTO OTBETCTBEHHOI'0 JIMIIA, TTOJIYYUBLIETO JOCTYI K IEPCOHAIBHBIM JTaHHBIM
paboTHHKOB, TpebOBaHUE HE HOMYCKAaTh HX pacnpocTpadeHus 6e3 cormacusi paboTHHKA HITH
HHOT'O 3aKOHHOTO OCHOBAHHUS;

— pacripocTpaHeHHe TTepCOHaIbHEIX JaHHBIX — JICHCTBHUS, HallpaBJIeHHEBIE Ha TTepenady
MIEPCOHATBHBIX TAHHBIX PabOTHHKOB ONIPENEICHHOMY KPYTY JIHII (Tlepeada MmepcoHaIbHBIX
NaHHBIX) WIH Ha O3HAKOMJIEHHE C MMEPCOHANBHBIME JTaHHBIMA HEOrPAaHUYEHHOTO KPyTa JIMII, B
TOM umcie 0OHapoOBaf#e NePCOHANBHBIX AAHHBIX PaOOTHHUKOB B CPEACTBAX MACCOBOMR
HHQOPMaIHH, pasMeIeHHe B HHOOPMAHOHHO-TEIEKOMMYHHUKALHOHHBIX CETAX HIIH
MpeI0CTaBIeHHE AOCTYIIA K NEPCOHATBHBIM AaHHBIM PaOOTHUKOB KAaKAM-THO0 HHEIM CIIOCo0oM;

— HCIOTB30BaHAE IEPCOHATBHBIX JaHHBIX — JIEHCTBUS (ONEepaliy) ¢ IEpCOHATEHBIMA
OaHHBIMH, COBEpIIaeMBbIE TOHKHOCTHBIM THIIOM OpraHu3aliy B HeNAX MPUHITHS PEIIeHAH WK
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COBEpIIEHNS WHBIX JIEHCTBHIH, TOPOKAAIONINX IOPUIUYECKHE MTOCIEICTBHS B OTHOIEHAH
paboTHukOR MO0 WHBIM 006pa30M 3aTparvBarOMKX UX IpaBa U CBOOOILI HITH TTpaBa H CBOOOIBI
APYTHX JTHALL

— GIOKHpOBaHHe NEPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpateHue cbopa, CHCTEMaTH3aIHH,
HAKOTIICHNS, HCTIONB30BANNS, PACTIPOCTPAHSHNS IEPCOHANBHBIX JAHHLIX PaCOTHHKOB, B TOM
YHCIIe WX Mepeayn;

— YHHYTOXKEHHE NIEPCOHANIBHEIX JaHHBIX — JIEHCTBHS, B pe3ybTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBHTE COEPIKAHHE TIEPCOHANBHBIX TaHHBIX B MHPOPMAIIHOHHOM CHCTEME
NEepCOHATBHBIX JaHHBIX paOOTHHUKOB MIIM B pe3y/IbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHalbHbIe
HOCHTEIIH MePCOHATBHBIX JaHHBIX pabOTHHKOB;

— o0e3mMIHBaHNE MEPCOHANBHBIX JaHHBIX — JeHCTBHUSI, B Pe3yJIbTaTe KOTOPEIX HEBO3MOXKHO
OTIpEIeTHTE MPHHAJIEKHOCTH IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY:

— o0memocTyITHBIE IePCOHANIBHBIE JIaHHBIE — MEPCOHATTBHEIE TaHHBIE, TOCTYTI
HEOTPaHWIESHHOTO KPyTa JIML K KOTOPEIM IIPEIOCTABIIEH C COTIaCHs pabOTHHKA HJTH Ha KOTOPEIE
B COOTBETCTBHH C (PeepabHBIMU 3aKOHAMU HE pacrmpocTpaHseTcs TpeboBaHue coOmoaeHus
KOH(QHUICHIIHAIBHOCTH,

— nHpopManus — cBeleHus (CoobIIeH s, JaHHbIC) HE3aBHCAMO 0T GOPMEI UX

NpeNCTaBJICHUS .

— TOKyMeHTHpOBaHHas uH(popManms — 3aQUKCHPOBaHHAS HA MAaTEPUATTEHOM HOCHTEIIE ITyTeM
JIOKyMEHTHPOBaHHs WHGOPMAIHSI C PEKBU3UTAMH, TIO3BOJISIOIIAMHE OIPEAETHTE TAKYIO
HHGOpMaIIHIO HITH €€ MaTepHalIbHBIA HOCHTEb.

2.2. B cocTtaB NepCcOHANBHBIX JaHHBIX pA0OTHHKOB HHCTHTYTa BXOAST JOKYMEHTHI, COIEpIKalnue
HH(OPMAIIHIO O TACTIOPTHBIX JIaHHBIX, 00pa30BaHWH, OTHOINEHHH K BOHHCKOH 0053aHHOCTH,
CeMEHHOM TOJI0KEHHH, MECTE KUTENBCTBA, COCTOSIHUHU 3I0POBBS, & TAKKE O MPEIBLIYIIHX
MmecTax uX paboThl.

2.3. KoMmiekc TOKyMEHTOB, COMPOBONKIAIOIKE NTponece 0QopMIeHHS TPYIOBEIX OTHOUIEHHH
pabotHuka B VUIHCTUTYT QU3AKYA IPU €ro NpUeME, IEPEBOJE W YBONLHEHHHY.

2.3.1. Madopmanus, npencrasisemasl pabOTHHKOM TIpH TTOCTYNIEHAH Ha paboty B MHCTHTYT
(u3KKH, 10DKHA HMETH JI0KYMeHTanbHYo Gopmy. I1pn 3axmodenun TpyHoBoro 10roBopa B
cootBercTBHH O CT. 65 Tpynosoro koxekca Poccuiickoit ®enepanum M0, MOCTYTIAIOMEE HA
paboTy, IpexpsBlIseT paboToaTeko:

— TTacTopT;

— TPYAOBYIO KHHKKY;

— CTpaxoBOe CBHIETEIIBCTBO TOCYIaPCTBEHHOI'0 TEHCUOHHOTO CTPaXOBaHHS;

— JOKyMEHTBI BOMHCKOT'O yueTa — JUIS BOSHHOOOS3aHHBIX W JTHII, TIOAIE)KAIHX BOWHCKOMY
ydery;

— JOKyMeHT 00 00pa3oBaHuy, 0 KBATM(UKAIMN WK HATHIHH CHIEIHAIBHBIX 3HAaHWH — IIpH
MTOCTYTUICHAHN Ha paboTy, Tpebyromyto cieUalbHbIX 3HAHWH HITH CIISIHAILHON TTOATOTOBKH;

— cBHpeTenseTBO 0 ipucBoeHud MHH (nipu ero Hammamu y paﬁomnxa)m.

2.3.2. IIpm opopmienuu pabotauka B MacTuTyT dusuku JTHI] PAH paboTtHukoM oTaena
KaJpoB 3anonAseTcs yauuimposannaas dopma T-2 «JInunas kapTodyka paboTHAKAY, B KOTOPOH
OTpakaroTcs CIIEAYIOIINe aHKeTHBIE U OHorpaduyeckue rannabpie paboTHHKA:

— obmme cBenenus (O.H.O. paborauka, 1aTa poXKAEHHS, MECTO POKIEHHS, TPAXKIAHCTBO,
oOGpasoBanue, mpodeccHs, crax paboTsl, COCTOSHHE B Opake, MACTIOPTHLIE JaHHBIE);

— CBEJICHHS O BOHHCKOM YyHeTe;

— IaHHBIE O TIPHEMe Ha paboTy;

B nansrelmeM B THYHYIO KAPTOYKY BHOCITCS:




— CBeZleHHd 0 llepeBoAax Ha Apyrylo pabory;

— CBEZiCHMUs 00 arTecTannn;

— CBEICHHS O MOBBIIICHHN KBATHQUKALNHA;

— cBeZleHus 0 podeccHORABHON MEPenoAroOTOBKE;

— CBEJICHHS 0 Harpajax ([OOMpEeHMsIX), TOYETHBIX 3BAHUAX;
— cBeleHus 00 oTImyckax;

— CBEJIEHHUS 0 COLHAIBLHBIX TrapaHTHSX;

— CBEICHHS 0 MECTE KUTENBCTBA ¥ KOHTAKTHBIX Tesle(oHax.

2.3.3. B oTaesne kaapoB HHCTHTYTA CO3AI0OTCS M XPaHSITCS CIEAYIOUIAE TPYIITBI JOKYMEHTOB,
comepikanrre AaHHBIE 0 pabOTHUKAX B eIMHUYHOM HITH CBOIHOM BHJE!

2.3.3.1. JIokyMEeHTBI, COZIEpXKaIHe epcoHalbHbIe JaHHbIe PAOOTHHKOB (KOMILIEKCHI
NIOKYMEHTOB, COTIPOBOZKAAIOMIHE ITporece OPOpMIEHHUS TPYIOBBIX OTHOLICHHH IIPH ITpHEME Ha
paboTy, nepeBoae, YBOIbHEHHH; MIOTAHHUKH W KOIIHH TIPHKA30B TI0 JUYHOMY COCTaBY; JIMYHEIE
JeJia ¥ TPYAOBbIE KHWKKY pabOTHUKOB; /1eJ1a, COASPIKAIe OCHOBAHAA K TIPAKa3y 110 THYHOMY
cocTaBy; JIena, CoJlepiKallne MaTepHalbl ATTeCTalHH paboTHUKOB; CIyKeOHBIX paccieJ0BaHWH;
CTIpaBOYHO-HHDOPMAIIHOHHEIN GaHK TaHHBIX MO MEePCOHATY (KapTOTEeKH, XypHAaJbLI);
TIO/THHHAKH U KOTTHH OTHETHBIX, aHATATHYECKHX H CITPABOYHBIX MATEPHAIOB, IEPEIABAEMBIX
PYKOBOACTBY WHCTUTYTA, PYKOBOJMTEISIM CTPYKTYPHBIX MOAPA3IeIeHNH; KOITMA OTYETOB,
HaIpaBJIieMbIX B TOCY1apCTBEHHBIE OPranbl CTATUCTHKHU, HATOTOBBIE WHCTIEKITHH, BBIIIECTOSIIHE
OpraHsl YIIpaBIeHHs U IpyTHE YIPEKIISHHS).

2.3.3.2. JlokyMeHTaus 110 OpraHu3aiiy paboTsl CTPYKTYPHBIX Opa3ieneHui (TOTOXKEeHHUS O
CTPYKTYPHBIX MTOIpa3AENeHUsX, JOKHOCTHBIE HHCTPYKIIHN PAOOTHUKOB, IIPUKA3EI,
pacnopsKeHHs, YKa3aHHs PyKOBOJCTBA HHCTHTYTA); JOKYMEHTHI 110 [IaHHPOBAHUIO, YUETY,
aHATA3Y U OTHETHOCTH B YacTH paboThl ¢ IEPCOHAIIOM HHCTHTYTA.

I1I. Coop, 06paboTka M 3aIIHTA MEPCOHATBHBIX TaHHBIX
3.1. lopsimok moydeHAs TepCOHATBHBIX IaHHbIX.

3.1.1. Bee nepconanpHeie TaHHBIE paOOTHHKA HHCTUTYTA CJIEAYET MONy4aTh y HETO Camoro.
Ecmi nepcoranbHele JaHHBIE paOOTHHKA BO3MOYKHO MIOJIYIHTE TOJBKO Y TPETheH CTOPOHEL, TO
pabOoTHHK J0JDKEH ObITE YBEIOMIIEH 00 3TOM 3apaHee H OT HEro JOIKHO OBITh TOIYIEHO
nHCceMEHHOE cornacue. JlomkHocTHOe Muio paboToaaress J0MKHO coo0muTs paboTHHKY O
HeJsIX, MPearnoaraeMplX HCTOUHHKAX H CIIoco0ax MOTydeHMs TIEPCOHATBHBIX IaHHEIX, a TaKKe
O XapaKTepe TOMISKATIVUX TIONYUSH)IO TIEPCOHATBHBIX JAHHBIX ¥ MTOCISACTBHAX OTKa3a

paGOTHHKa JaTh [TMCEMEHHOE COTJIaCHE Ha HX HOJ‘[y‘qCHHe[‘H.

3.1.2. PaboTomaTens He HMeeT TIpaBa MoydaTs 0 06pabaTeIBaTh epcOHANBHEIE JaHHbIE
pPalOoTHUKA HHCTUTYTA O €rQ PACOBOH|, HAMOHANBHON TPWHAIEKHOCTH, TOTATHUECKAX
B3TTIAAAX, PETUTHORHEIX WM GusiocodcknX yOeKIeHUIX, COCTOSHUH 3J0POBBS, HHTHMHOH
KH3HH. B cimydasx, HemocpeICTBEHHO CBA3aHHBIX ¢ BOITPOCAMH TPYAOBBIX OTHOIICHHIA, B
cooTBeTcTBHH ¢ cT. 24 Koncturyuun Poccuiickoit @enepanuu paboroaarens BIpase NoaydaTh
¥ obpabaTeIBaTh JaHHBIE O YaCTHOM XM3HH pabOTHUKA TOMBKO C €70 MUCEMEHHOTO cormachs=.,
O6paboTka yKa3aHHBIX MEPCOHANBHBIX aHHBIX pabOTHHKOR paboToaaTeneM BO3MOXKHA TOIBKO
C HX cornacus b0 6e3 UX CornacHsi B CICAYIOIINX CIyYasX:

— NIEPCOHATBLHBIE JaHHBIE SBIISIOTCS 00IIEA0CTYTHBIMH;

— NEPCOHAIIBHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 3A0POBLS paboTHHKA H UX 00paboTKa
HeoOXoIuMa JUTS 3alUTHI €0 JKH3HHU, 3M0POBhS HIM HHEIX KH3HEHHO Ba)XKHBIX HHTEPECOB JTHO0
KM3HH, 300POBBS HJIM HHBIX XHU3HEHHO BaXXHBIX HHTEPECOB APYTHX JTHL U ITOJyYeHHE COTJIACHS
paboTHHKA HEBO3MOJKHO;




— 110 TpGSOBaHHPO TMTOTHOMOYHBIX TOCYIAPCTBEHHBIX OPI'aHOB B CITy4YadX, MPeaIyCMOTPCHHBIX

denepamsrsM 3akoroM Y,

3.1.3. Paboroxarens Brpase 06pabaTsiBaTh [epCOHAIBHBIE JaHHBIE PAOOTHHKOB TOJIBKO C HX
THCBMEHHOTO COTTIaCHS.

3.1.4. Cornacue paGoTHuKA He TpeOyeTcs B CASAYIONIMX CIyvdasX:

1) 06paboTka nepcoHATBHBIX JaHHBIX OCYIIECTBIIAETCA Ha OCHOBaHUH TpynoBoro koaekca PO
HITH HHOTO (heZIepaTbHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ Nellb, YCIOBUS MOTy4eHHs
MepCOHANIBHEBIX JaHHBIX U KPYT CyOBEKTOB, MepCOHaTbHbIE JaHHBIE KOTOPBIX MOAIEXKAT
00paboTke, a TaKkiKe OTPEAEISIONIEr0 MOJIHOMOYHUS paboToNaTeNs;

2) obpaboTka NepcoHANBHBIX JaHHBIX OCYIIECTBISETCS B LEIAX UCIIOIHEHNA TPYIOBOTO
JOTOBOPA;

3) obpaboTka MepcoHaNBHBIX JaHHBIX OCYLIECTBIISETCS IS CTATHCTHYECKHX HITH MHBIX
Hay4HBIX [eeH Py YCITOBHH 00543aTeTEHOr0 003 IHYHBaHUS TEPCOHATBHBIX TaHHBIX;

4) 06paboTka NMepcoHaTBHBIX JaHHBIX He0OX0aUMa JUTsl 3aIIHThI )KA3HH, 370POBbS MITH HHBIX
KU3HEHHO BaKHBIX HHTEpeCOB pabOTHHKA, €CITH NOJTyUEHHE €0 COTfIaCHs HEBO3MOXKHO.

3.2. [lopsiaok obpaboTKH, nepenadn U XpaHSHHS MEPCOHANBHBIX TaHHBIX.

3.2.1. Paborruk OpraHu3aiuy npenocTapisieT padOTHAKY OT/IeNNa KaapoB HHCTHTYTA
IOCTOBEpHEIE CBeneHus 0 cebe. PaboTHuk otaena kaapos Opranu3aivy MpoBepseT
IOCTOBEPHOCTH CBEICHHI, CBepss JaHHBIE, Tpe0CcTaB/IeHHBIE PAO0THHKOM, C HMEIOITAMHCS Y
paloTHWKR JOKYMEHTAMH.

3.2.2. B cooTBeTcTBHH co cT. 86, r11. 14 TK PO B nensx obecriedeHus mpas 1 cBOOO] YeI0BEKa A
rpaKIaHHHA AUPeKTOp HHCTHTYTA (Paboromartens) U ero npeacTaBUTeTN mpH 06paboTke
NEePCOHATBHBIX JaHHBIX PabOTHHKA JOKHEI COOMIONATE ClIeAyIONHe 00IIHe TpeOOBaHHUS:

3.2.2.1. ObpaboTka NepcoOHATBHBIX JAHHBIX MOXKET OCYILIECTB/IATECA HCKITIOUHTEIBHO B IEJIAX
obecniedeHns COOTIOIEHIS 3aKOHOB M HHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COACHCTBHS
paboTHUKAaM B TPya0yCTpoHCTBe, 0O0yHeHHH H IIPOABIXEHHH 110 cIykOe, obecriedeHus THYHOH
HezonacHocTH pabOTHUKOB, KOHTPOIIS KOJIMYECTBa M Ka4eCcTBa BLITIOMHAEeMOH paboThl 1
obecredeHus COXpagHOCTH MMymecTBall,

3.2.2.2. llpu onpeneneHun o0pema U conepixanust, 00pabaTeiBaeMBIX MEPCOHANBHBIX TAHHBIX
Paboronarens nomkeH pykoBoacrsoBarscs Konerutyuneit Poceniickont @enepamnun, TpyaoBem
xonexcoM Poccriickoil Deneparuy # HHEIME (eleparbHEIMU 3aKOHaMHE,

3.2.2.3. [Ipu npHHSATHH peIneHH#, 3aTpariBaloMIUX HHTEpeck paboTHuKa, PaboTonatens He
AIMEET ITpaBa OCHOBBIBAThCs Ha NePCOHANLHEBIX JaHHBIX pabOTHUKA, TOTyIeHHBIX
HCKITIOUHTETBHO B PE3YIbTaTe HX aBTOMATU3HPOBAHHOM 00paboTKH MK 37IeKTPOHHOTO

0Ty qeHHs .

3.2.2.4. Bamura NepcOHANbHBIX JaHHBIX paboTHIKA OT HEPAaBOMEPHOTO WX KCTIONb30BAHMS VI
yTparel obecrnieunBaeTcs PaboTomaTeNem 3a CHET €ro CpelICTB B MOPS/IKE, YCTAHOBICHHOM

deneparsEbM 3aK0oHOM- Y,

3.2.2.5. PaboTHHKH ¥ UX TTPEJACTABUTENHN JOIKHBI OBITH 03HAKOMIIEHB! IO PACITHCKY €
JIOKyMEHTaMH HHCTHTYTa, yCTaHaB/IHBAIOIIHUMH TIOPSII0K 06paboTKH MEPCOHANBHBIX aHHbIX
PaBGOTHAKOB, a TaKKe 06 MX IPaBax M 0GS3AHHOCTAX B ITOM oGNacTH-

3.2.2.6. Bo Bcex CJ’B}"-I&FD( 0TKa3 pabOTHHUKA OT CBOMX IIPaB HA COXPAHEHHUE W 3aIUTY TaiHBI

HeﬂeﬁCTBHTe}IeHU‘Z :

IV. llepenana n xpanenne nepcoHalbHbIX JaHHBIX

4.1. Tlpn nepeniade nepcoHaTBHBIX AaHHBIX paboTHHKa PaboToaarens 1omkeH cobmonars
crenyomue TpedoBanu gt




4.1.1. He coobmars riepcoHallbHbIE JaHHBIe pab0THHKA TPETheH CTOpOHE O€3 MHCEMEHHOTO
cornacus pabOTHHKA, 32 HCKIIOYEHHEM CITyJacB, KOrJia 3T0 HEOOXOIMMO B LENAX
TIpeayTIPEkKAEHMS. YIPO3BI )KH3HH M 3I0POBBIO PAOOTHHKA, & TAKXKE B CIIydasX, yCTAaHOBICHHBIX
(eepaTbHBIM 3aKOHOM.

4.1.2. He coobmars mepcoHalbHbIe JaHHBIE PA0OTHHKA B KOMMEPYCCKHX UENIX O€3 ero
MACBMEHHOTo cornacus. O6paboTka MepCOHATBHBIX TaHHBIX paOOTHHKOB B IIEJISX MPOABHIKEHAS
TOBapOB, paloT, YCIIYT Ha PEIHKE MyTeM OCYIIECTBICHHUS MPIMBIX KOHTAKTOB C TTOTEHIIAATBHBIM
NOTPeOUTENEM C TOMOIIBIO CPEICTB CBA3H JOMYCKAETCS TOJIBKO C €ro IPEeIBapPHTEIBLHOTO
cornacus.

4.1.3. TlpenynpeuTh JIAI, MOTYYHBIOHX NEPCOHAIBHBIE NTaHHBIE PA0OTHHKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITH MCITOIB30BAHEI JIMIIE B LEAX, TS KOTOPEIX OHU COOOIIEHE!, H TpeOOoBaTh
OT 3THX JIHI MOATBEPKAECHUS TOTO, YTO 3TO MpaBuio cobiogeHo. JIuna, momy4nsmue
NepcoHaTbHbIE JaHHbIe pabOTHHKA, 0043aHB! COOMONATE PEKHM CEKPETHOCTH
(xorpuneHumansHOCTH). [lanHoe [TomoxkeHue He pacnpocTpaHseTCs Ha 0OMEH MepCOHATBHBIMH
JNaHHBIMH PaOOTHHKOB B MOPSI/IKE, YCTAHOBIEHHOM (e/iepalbHbIMH 3aKOHAMH,

4.1.4. OcymecTBasaTh nepeaady IepcoHaIbHBIX JaHHBIX pabOTHHKOB B IIPEJElax HHCTHTYTa B
COOTBETCTBHH ¢ HacTosmuM [looxkeHneM.

4.1.5. Pa3pemmaTte JOCTYIT K TIEPCOHATBHBIM IaHHBIM PaOOTHHKOB TOJIBKO CIENHATBEHO
YIIOJTHOMOYEHHBIM JIHIaM, TIpH 9TOM YKa3aHHBIE JINIA JO/DKHBI HMETE IIPaBo MOTy4YaTh TOIBKO
T€ TIEPCOHAIBHBIE TaHHbIE pabOTHHKA, KOTOPBIE HEOOXOAMMBI [l BBITTOIHEHHS KOHKPETHOH
GyHKIHH.

4.1.6. He 3anpamuBars WHGOpMAIHIO O COCTOSHUH 310POBhs PADOTHHKA, 338 HCKIIIOYEHHEM TEX
CBeJIeHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BEITIOJHEHUS PaOOTHHKOM TPYIOBOH
GyHKIMH.

4.1.7. Ilepenapats mepcoHATBHBIE JaHHBIE paOOTHUKA TIPEACTABUTEIAM PAOOTHUKOB B MOPSAIKE,
ycrtaroBieHHOM TpynossmM komekcom Poceniickolt Denepaliuy, 1 OTPaHHYMABATE 3TY
HH(POPMALIHIO TOIBKO TEMH NEPCOHATBHBIME JaHHBIMHA Pab0THHKA, KOTOPbIE HEOOXOIHUMBI IS
BBITTOJIHEHUS YKA3aHHBIMH MTPEACTABUTEISIMU X QYHKIIUH.

4.2. XpaHeHHe U UCTIOTb30BaHHE TEPCOHATBHBIX TaHHBIX PabOTHHKOB
4.2.1. Ilepconanesubie nanHbIe pabOTHUKOB 00pabaThIBAlOTCA M XPAHATCSA B OTJENE KaIPOB.
4.2.2. llepconansHeie NaHHBIE paOOTHUKOB MOTYT OBITH MOJIyYEHBI, IPOXOIHTE JabHEHITYIO
006paboTKy 1 mepenaBaThes Ha XpaHEHHUE KaK Ha OYMa)KHBIX HOCHTENSX, TaK M B AIEKTPOHHOM
BH/IE — JIOKaITbHOH KOMITBIOTEPHOH ceTH u KoMbtoTepHOM mporpamme «1C: 3aprinara u
KaapeI».

4.3. [Ipn noiryyeHHH NepCOHANBHBIX JaHHBIX HE 0T pabOTHHKA (32 HCKIIOYEHHEM CITy4aeB, €CIH
IIepCOHATbHBIE JaHHBIe OBITH TIpeRocTaBleHb! paboToaTeN0 Ha OCHOBAHNH (DeaepansHOro
3aKOHa MJIW ECITH TMEPCOHATBHBIE JIaHHbIE SBJIAIOTCS 00IMEAOCTYTHBIMA) paboToaaTeNk 10
Hagana 00paboTKy TaKUX MEPCOHANBHBIX TaHHBIX 0053aH MPEAOCTABATE PAOOTHHKY
cIeAyroIyo HHGOPMALIHIO:

— HauMeHoBaHue (haMHIIHs, WM, OTYECTBO) H aJIpec OllepaTopa UiH ero MpeACTaBHTeIs;

— 11eJ1b 00paboTKH NMEepCOHANBHBIX JIaHHBIX U €€ IPaBOBOE OCHOBAHHUE;

— MpemoJaraeMele TIOTB30BaTeNIN TIEPCOHANBHBIX JaHHBIX;

— yCTaHOBJIEHHBIE HacTosUM PeneparsHBIM 3aKOHOM NpaBa CyOBEKTa IEPCOHATBHBIX TAHHBIX.

[14].

V. JdocTyn K mepcoHAIBHBIM IaHHLIM PA00THHKOB
5.1. IIpaBo noctyma K nepcoHaibHbIM JaHHBIM PaOOTHHUKOB HMEIOT!
— IMPEKTOP HHCTHTYTA;




— COTPYIHHMKH OTJea KaIpoB;
— COTPYAHMKH OyXTanTepnn;

— COTPYIHHMKH ceKperapuara (MHpopmanus 0 (akTHISCKOM MECTE TIPOKUBAHHUS U KOHTAaKTHBIC
TenedOHbI pabOTHHKOB);

— HaYaJIBHUK OT/esa BHYTPEHHEr0 KOHTPOJIS (IOCTYT K NIEPCOHATEHBIM JaHHBIM paOOTHUKOB
HWHCTHTYTA B XOJ€ TIaHOBAIX POBEPOK);

— PYKOBOJHTEIH CTPYKTYDPHBIX nonpaaﬂeneﬁnﬁ T10 HanpaBJICHHIO AeATE/IBHOCTH (,E[OCTYIT K
NepCOoHATBHBIM JTaHHBIM TOIBKO paGOTHHKOB CBOETO IIO,Z[]J&SJIGI[CHHH).

5.2. PabOTHHK HHCTHTYTa MMEET TPaBO:

5.2.1. Ilomy4ats 0CTYT K CBOMM MEPCOHAIBHBIM TaHHBIM H 03HAKOMIIEHHE C HUMH, BKJIIOYas
npaBo Ha 6e3B03Me3qH0e MoTydeHre KOMuit moboit 3anucH, coaepxkael mepcoHansHbIe
JlaHHBIe pabOTHHKA.

5.2.2. Tpebosars ot PaboTomaTenst yTOUHEHHUS, HCKITIOYEHHUS WITH HCIIPABICHHS HEIOIHEIX,
HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO TTOMYYEHHBIX HITH HE SBIISIOMIAX
HeoOXxoMuMBIMH 171t PaboTonarens mepCOHATBHBIX IaHHBIX.

5.2.3. Ilomyuats ot PaboTonarens

— CBEIEHHs O JIWIaxX, KOTOPhIE HMEIOT AOCTY K EPCOHATBHBIM JaHHBIM HIIH KOTOPBIM MOJKET
OBITH NPEAOCTABICH TAKOM NOCTYI;

— [IEpEYCHB OﬁpaﬁaTbIBaeMBIX NEPCOHAIBHBIX JaHHBIX H HCTOYHHUK HX IMOIYYICHHAA,
— CpOKH oﬁpaﬁonm NepCOHAIbHBIX TaHHBIX, B TOM YHCJIC CDOKH HX XpaHCHHA,

— CBEJIEHMs O TOM, KaKHe IOPHIHYECKUE MOCIeCTBUS A1l CyOBeKTa MepCOHATBHBIX JaHHBIX
MOXeT MoBJIeYs 3a cobo#l 00paboTKa ero nepcoHaIbHBIX JaHHBIX.

5.23. Tpebosats u3remenus Pabotomarenem Bcex Ui, KOTOPEIM paHee OBIUTH COOGEHEL
HeBepHBIE HITH HeTIOIHbIE [IepCOHANTbHEIE JaHHbIe, 000 BCeX MPOU3BeIeHHBIX B HAX
HCKITFOUEHHSIX, HCTIPABICHHUSX HITH JIOMOTHEHUSX.

O63xafioBaTh B yIIOJHOMOYEHHLIN OpraH I10 3alUTe MpaB CyOBeKTOB epCOHATBHBIX JaHHBIX
WITH B CYJ1eOHOM Mopsi/iKe HelpaBOMepHEIe NeHcTBUS HiM Oe3elicTers PaGoToaarens npu
00paboTKe  3aImTe ero NepcoHalLHEIX JaHHBIX.

5.3. KonmpoBaTh 1 1eaTh BBIMACKH NMEPCOHATBHBIX JaHHBIX PaO0THHKA paspelaeTcs
HCKIIIOUYHTETBHO B CITy’KEOHBIX LEMSIX ¢ MUCBMEHHOT0 pa3perieHus HauyaTbHAKA OT/ena KaIpoB.

5.4. Tlepenava nHGOpMalHK TPeThel CTOPOHE BO3MOJKHA TOIBKO IPH MACBMEHHOM COTITaCHH
pabOTHHKOB.

VL. OTBeTcTBeHHOCTD 32 HApyMIEHNE HOPM, PeryINPYRIMHX 06paboTKy B 3amuATy
HepCoOHAJbHBIX JTaHHBIX

6.1. PaboTHHKM HHCTUTYTa, BHHOBHBIE B HAPYIIEHHH HOPM, PETYJIHPYIONIHX MOIyIEHHUE,
06paboTKy M 3alIHTY MEPCOHANTBHBIX JaHHBIX pabOTHUKA, HECYT AUCIUILTHHAPHYIO
AIIMHHHCTPATHBHYIO, IPaXXIaHCKO-TTPAaBOBYIO UITH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH
¢ dbenepalbHBIMA 3aKOHAMH.
6.2. JIApEKTOp HHCTUTYTA 3a HapyIIeHHE HOPM, PeTyIHPYIOIHX IToTydeHue, 06paboTky H
3@IATY NEPCOHAIBHBIX JaHHEIX pab0THHKA, HECET A IMHHHCTPATUBHYIO OTBETCTBEHHOCTE
cormacHO CT. 5.27 u 5.39 Konexca 06 alMHHHCTPAaTHBHEIX MIpaBoHApyImeHUsIX Poccuiickoit
Denepanny, a TakKe BO3MEMaeT paboTHHKY yiepO, MpUYMHEHHbIH HEPABOMEPHBIM
HCIIOTH30BaHHEM WHQOPMAIINH, COAEPKAINEH NepCORaIbHbIE JaHHble pabOTHHKA.
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; [Mpunokenne Ne —  «x

H Tonoxeruto 0 NopRixe of-
PaboTKH MepCoHaTBHBIX
IanHsX B MECTHTYTE DH3H-
ke JTHL] PAH.

COI'JTACHEE HA OBPABOTKY ITEPCOHAJIbHBIX JIAHHBIX

A,
acnopT cepHs HOMEPp KEM U KOT/ia BhIaH
KO
noapasaeIeHus [IPOYKUBAIOILMH
I10 ajpecy

B COOTBETCTBHH CO cTaTheil 9 DenepansHoro 3akoHa oT 27 urons 2006 .
Ne 152-03 «O nepcoHalbHBIX JaHHBIXY» JAK0 COriacie Ha aBTOMaTHIHPOBAHHYIO,
a TaKxe 0e3 MUCIIONIB30BaHus CPelCTB aBTOMATHU3Allul, 00paboTKy MOMX IEPCOHANb-
HBIX JIaHHBIX, @ IMEHHO COBEpIIeHHe AeHCTBHH, IPeIyCMOTPEHHBIX ITyHKTOM
3 gacTH nepBoii craTey 3 enepansHoro 3akoHa oT 27 mons 2006 r. Ne 152-03
«O mepcoHaNBHBIX JaHHBIX», CO CBEIEHUSMHU O (aKTaxX, COOBITUSX U 0OCTOSTEIBCT-
BaxX MO XM3HH, NpeacTaBleHHbIX PeneparbHOMy OIOIKETHOMY YUPEXKASHHIO Hay-
ku Uuctutyty dusuku um. X .M. Amupxanosa JIHI] PAH, pacnonoxerroMy 1o an-
pecy: 367003, Pecrry6mmka [larecran, Maxaukana, SIparckoro 94. O6s3yrocs npen-
CTaBJIAThH B CiIydae M3MEHEeHUsI IePCOHANBHBIX JaHHBIX COOTBETCTBYIONIHE JOKYMEH-
TBI B T€YEHHE TPEX paboyux aHei.

Hacrosmee cornacue mefcTByeT cO AHS €ro IMOANMMCAaHWS N0 OHS OT3BIBA B

IMACEMEHHOM dopme,

(nata)

IMMOJITHCE




[punoxkenune Ne2
k [Monoxenmo o nopanke 0d6paboTku
NEpPCOHANBHEIX JaHHEIX B MHCTHTYTE QHIHKH

JIHL] PAH
OBSBBATE/ILCTBO

0 HepaisrjaweHHH nuq:mpmauun, conep:xa el nepcoHa/JibHble IaHHBIE

(9.H.0.)

HCTOIHAOMMI (a51) Z0/DKHOCTHEIE 0053aHHOCTH N0 3aMeIaeMoif JOIKHOCTH

(A0MmKHOCTE, HAHMEHOBAHKE CTPYKTYPHOIO NOapasaeielus )
MpenyNpeskaeH (&) 0 TOM. 4TO Ha NEPHOI HCMOMHEHHS J0/DKHOCTHLIX 00A32HHOCTEH B COOTBETCTBHY C A0IKHOCTHEIM

pernaMenToOM MHe DyleT nmpelocTaBieH JOMycK K HHPOpMAaLuH, colepxkamel nepcoHalbHele NaHHble. HacToamum
A0BpososipHO NpHAKHMAl0 Ha ceba oba3aTensersa:

1. He nepeaapate ¥ He pasriailiaTe TPEThUM JIHLAaM HHPOPMALIHIO, COAEpPKAM Y0 NepcolanbHEIe JaHHEIR,
KoTopas MHe AoBepena (DyaeT JoBepeHa) MM cTalleT H3BeCcTHOH B CBA3H ¢ HenoIHEHHEM J0/DKHOCTHBIX 0043aHHOCTEH.

2. B cayHae NONBITKY TPETHHUX JTHL MOIYYHTE OT MEHA MiopMalMio, COAEPHKALIYIO NepcOoHaNLHbIE JaHHbIE,
€000maTE HEMOCPeICTREHHOMY HauyanbHHKY.

3. He ucnons30Bats uHPOPMaLHIO, COAEPKALIYIO MEPCOHAIBHBIE TaHHBIE, C LUEABI0 MONYYSHHS BRIMOIBL

4, Broimonusts TPEGOBBHHH HOPMATHBHLIX NPABOBLIX AKTOB, PErNaMeHTHPYIOIIHX BONPOCH! 3AIIHTE
NEPCOHANEHBIX JaHHBIX.

5. B Tedenue roaa nocie npexpallenns Npasa Ha JONYcK K HHGOpMaLHHK, colepikalicii mepcoHaasHble NaHHbIE,
HE pasriamiarh 4 He Nepeaasarh TPETHUM JIMLAM HIBECTHYIO MHE HH(OPMALHIO, COAEPKAIYIO NepCOHAIBHbIE JaHHBIE,

51 npexynipexaeH (a) 0 TOM, 4TO B Cly4ae HAPYWeHHs AaHHoro o0a3aTenscTea Gyay npuBieyeH (a) K
JAMCUHNIHHAPHOH OTBETCTBEHHOCTH H/HAH HHOW OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOAATENBCTBOM PoccHHCKOR
Penepalun.

(davunus,

HHHLHATHI) (noammues)




